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HOJIOXXEHHE

« O nopsake pacemorpenus o6pamenwuii TPAXKAAH B
AOUIKOJIbHOE 06pa3oBaTe/IbHOE YUPeskIeHHE

1.06mue noJiokenns

1.1.Hacrosmee Tlonoxkenne o mopsike paccMOTpeHus! 00paITenui TPaX/IaH B MYHUIMATAILHOC
AOLIKONbHOE  OOpasoBarenbHOe yupeknenme «Jlerckmit cam Ne 2y (mamee — MJIOV)
PaspabOTaHO B COOTBETCTBHE ¢ DelepanbHEM 3aKOHOM OT 02.05.2006 Ne 59-®3 «O nopsyaxe
Ppacemorpenus obpamenui rpaxnas Poccritckoii Denepanumy.

1.2. Ionoxennem perymupyiores IPaBOOTHOIICHHAS, CBA3AHHBIC ¢ peanH3anuell IPaKIaHHEOM
P® 3akpemneHnoro za uum Korcrurymueit PO npaBa OOpalieHHst B OpraHbl MECTHOIO
CaMOYTPABNCHHS, ~yCTAHABNHBACTCS IOPANOK —PACCMOTPEHHS obpamenw#i rpaxgaH B
agMuHHCcTpanmo MJIOY.

1.3. Oprammsames paGoTsI ¢ oGparmervsME Tpaxian B agMuaucTpanmo MJIOV senmercs B
coorsereTBuH ¢ Koncrarymmelt PO, « ®enepansasiv sakorom or 02.02.06 T Ne 56-@3 «O
HOpANKE paccMOTpeHHs oOpamenu#t rpaxman Pd», Ycrtaom MJIOY w macrosmum
[Tonoxxennem.

1.4. YcraHoBiennblii HacTosum Tlomosxenmem TOPSZIOK paccMOTpeHus: oOpaineHnil rpaxknan
PacOpOCTPAHACTCS Ha BCe oOpalieHWs TPaXIaH, 3a HCKITIOYCHHEM obparennii, KoTopsle
HOJUIEMAT  pacCMOTPEHHIO B HMHOM  HODPSAKE,  YCTAHORJEHHOM dbenepanrsubMu
KOHCTHTYIMOHHEIMY  3dKOHAMH H HHBIMH ()/IeDaibHEIME  3aKOHAME, 4 TaKKe IHCEM,
HCIIOJIHEHHBIX Ha OQHIHAIBHBIX OJaHKax YUPEXKICHUH, OpraHMsanuii, IpeampusTHit,
[TOAUMCAHHBIX ~ HX  PYKOBOJMTE/SIMH, YHOTHOMOYCHHBIMH Ha TO JIHIAMHE, KOTOpEIe
PacCMaTpUBArOTCs B IOPSIKE, YCTAHOBIEHHOM IS 06T KOPPECHIOH/IEHITAH.

1.5. Yeranosnennsii HacTosmM [lonoxennem HOPSITOK paccMOTpeHMs oOpalennii rpaxaan
PACIPOCTPARICTCS  HA  [PABOOTHOINEHHS, CBA3AHHBIE C  PACCMOTPEHHEM obpamenwit
MHOCTPAHHBIX I'PAKIAH H JIHI 63 IpaxkIaHCTBa, 3a HCKIIOYEHHEM Cirydaes, YCTaHORTIEHHBIX
MEXIYHApOIHBIM J0roBOpoM Pocentickolt Desepanyy nimd peepatsHEM 3aK0HOM.

1.6. Ilpu paccmoTpennn obpamenus ne AOIYCKACTCA pasryIamcHue CBENCHIH, CONepKaIIIXes B
00palienny, a TaKkKe CBEMeHHH, KACAIONINXCS YACTHON SKU3HI IpaxgaHuHa, 6e3 ero cormacus.
He sBmsercs pasrmamenmem cpepenuit, CONepKamuxXcs B OOpallleHHM, HAanpaBlICHHE
IHCBMEHHOT0 O0palleHus B [OCYIapCTBEHHBIA OPIail, OPTaH MECTHOLO CaMOYIIPABIEHAS HIIH
ACJDKHOCTHOMY JIHILY, B KOMICTCHIHIO KOTOPHIX BXOJHT PEIICHHE TOCTABICHHBIK B obpamenue
BOIIPOCOB.

1.7. Anvummcrpanus MJIOY cucTeMaTHyeckn aHaM3Epyer u 0000MMaeT 0GpaleRns IpakiamH,
ColepAlecs B HHX KPUTHYECKHC 3aMEYAHWS, C LEIBI0 CBOGBPEMEHHOTO BBISBICHHS H
YCTpaHCHHS NPUYHH, [OPOXJIAIOMUX HAPYIIEHHE [IPAB M OXPAHACMBIX 3aKOHOM HHTEPECOB
TPAXKIAH.

2. Ilpago rpaxjan Ha ofpamenne



2.1. T'pakyane HMEIOT NpaBO OGpamaTbes JMYIHO, B YCTAHOBIEHHOH ¢opme, a Taxxe
HALPABJIATE WHIHBHAYAILHBIC H KOJUICKTHBHBIC [MCEMEHHBIE OOPAIIEHHS B ATMEHHCTPALHIO
MJIOY 160 N0mHKHOCTHEIM THIEM.

2.2. Tpaxiane peamsyror MpaBo Ha 0GpalIeHre CBOGOIHO | I0OpPOBOILHO, HE HApyIIas
TpaB K CBOOOBI IPYTHUX JIHIL.

2.3. @opma obpamenns TpaXKIaHaMe BBIOMPAETCS CAMOCTOSITENBHO.

2.4. PaccMoTpenue 00paIleHAl TPask/IaH OCyIECTRISETCS BeCILIaTHo.

2.5. Ilpu pacemoTpenwun oGpaImens B anvuaRcTpaio MJIOY rpaxnanns ameer npago:

- TPEACTABIATE NONONHMTETBHBIC NOKYMEHTH M MATEPHANEL, JHOO OOpArlarThest ¢
opocs0oit 06 MX MCTpeGOBAHAH.

- SHAKOMHTBCA C JOKYMEHTAMH H MATEpHANAMH, KaCAIOUIMMACS DPACCMOTPCHHS
OOpalleHHs, eCIT 3TO HE 3aTParuBacT HpaBa, CBOGOET M 3aKOHHEIE HHTEPECHL APYTHX JIHIL, ECIIH
B YKA3aHHBIX JOKYMEHTAX W MarepHalaX He COLEPKATCA CBEACHHS, COCTABISIOMIEE
TOCYNapCTBEHHYIO HITH HHYIO OXPaHAEMYIO (eNepaTbHEIM 3aKOHOM TaifHy.

- TIOJIy9aTh IHCBMEHHBIH OTBET IO CYMIECTBY IHOCTABIEHHEIX B OOpAIICHAE BOIIPOCOB, 3a
HCKIIOUEHAEM CIlydacB, yKasaHHBX B m.a.5.4, 5.8 macrosmero IMomosenns yBemomieHue o
TI€peajpecalii  MUCEMEHHOTO O00pAIeHns B TOCYJApPCTBEHHBIE OPTAHEL OpraH MECTHOTO
CAMOYIPABICHNA WM NODKHOCTHOMY IHLY, B KOMICTCHIMIO KOTOPHIX BXOJIHT peIeHHE
TOCTABNICHHBIX B OOPAIICHHA BOIPOCOB.

- oDpamarscs ¢ xanoGoll HAa MPHHATOE TIO OOpalleHHI0 pENeHne HTH IEHCTBHE
(6e3meficTrue), a TaKKe ¢ 3agBICHHEM O NPEKPAINCHUA PACCMOTPEHHS OOpaITe .

3. TpeGoBanus K MHCEMEHHOMY obpamenuro

3.1. B muceMenHOM OOpamienmE Ipa¥iaH B OGS3aTENLHOM TIOPAZIKE  YKa3bIBaCTCs
HaMMCHOBAHWE  OpraHM3aliM, 1M60 damunms, #UMs, o0OTYecTBO COOTBETCTRYIONIErO
AOJDKHOCTHOTO JIHUEA W €ro JOIKHOCTD B aAMAHHCTPAITHH MJIOY, a taxke CBOO (pamummro,
MM, OTHECTBO, MOYTOBBIA aIPEC, IO KOTOPOMY JOIDKeH OBITh HAIPABIEH OTBET, YBEIOMIICHHE
nepeanpecalun OOpAIleHHs], H3laraeT CyTh TPEIONKEHHS, 3a9BICHHAS I KanoObl, CTaBUT
JIMYHYIO TOIIIACE H JIaTy. ‘

32. B cinydae HeoBXOZMMOCTH B TOATBEPKACHAE CBOMX IOBOJAOR TPAKAAHHH [0
TTHCEMEHHOMY OOPALICHHIO IIPHUIATAeT JOKYMEHTH! H MaTepuanel MO0 MX KOIHH, KHIKKHA K
OPHUIHHANBI HHBIX NOKYMEHTOB, NIPHIOXEHHEE K OGpACHAM, BO3BPAINAIOTCA 3aABUTEAM 10
HX IIpockbe.

3.3. ObGpamenwe, mocrymusmee B AnvuancTpammio MJIOV 1o HHOOPMALHOHHEIM
cHcTemMaMm OOIIEr0 TIONB30BAHMS, IIOIIIEHKHUT PAaCCMOTPEHHIO B IOPSAKE, YCTAHOBICHHOM
HacrosuM ITonoxeHuem.

3.4. I'paxmaniH HANPABILCT CBOE MHCHMEHHOE oOpaimeHne HENOCPeICTBEHHO HA HMS
sagenyromero MJIOY mmi ero samecrureneif, B KoMIeTeHIHH KOTOPBIX BXOIHUT peINeHHE
TIOCTaBJICHHBIX B 0OPAIIEHAN BONPOCOB.

3.5. TlucemenHOE 0Bpamenne MOLIEKAT 0GI3ATEILHOM PEruCTpaliy B TEUEHHE TpeX THek
¢ MOMEHTa mocTynjieHus. Bcee mocTynaomme B agMHRHCTpammro MJIOY nuceMenHBIE
ODpAIlleHHs TPaKAaH TPHHHMAIOTCH, YUUTBIBAIOTCS, DPETUCTPUPYIOTCS. PerncTpalmoHHbLH
HHCKC 00palleHHs IpayiaH YKasbIBACTCS B THCHMEHHOM oOpalnennn, KOTOPLI CTABATCH B
HIDKHEM [IPAROM YTILy TIEPROTO JIHCTA.

3.6. [IuceMa IpakaaH ¢ IOMETKOH IHIHOY MOcie TPOYTEHHS aIPECATOM, B CILy4de, €CIH
B HUX CTABAICS BOIPOCK], TPeOyromue OUIMANTEHEX OTBETOR, IICPEAIOTCS HA PETHCTPALHIO B
YCTAHOBIEHHOM IOPSIIKE.

3.7. Ilucemennoe obpaeHne, cozepkariee BOIIPOCH], PEMIEHHE KOTOPBIX HE BXOIUT B
KOMIIETCHITO a/MUBUCTpanEl MJIOY, TonnexHT nepechike B Tedenue ceMu IHeil co JIHsE
PETHCTpallil B COOTBETCTBYIOUIMH OPraH HIIH COOTBETCTBYIONIEMY JOIGKHOCTHOMY JIHITY, B
KOMIICTCHIHIO KOTOPOTO BXOMHUT pPEIIEHHE ITOCTARICHHBIX B ofpameHny BOIpPOCOB, ¢



yBeIOMIIEHHEM TpaXIaHUHA O IIepeajpecallud ero OOpameHus, 3a HMCKIOUEHUeM Ciydad,
yKa3aHHOTO B ILI. 5.4, 5.8 HacTosAmero [loroxenns.

3.8. 3ampermaercs HampaBsATh XKanoObl rpakiaH Ha PACCMOTPEHHAE TEM AOJLKHOCTHBIM
munaM agMuaERcTpamEn MJIOY, pemenre wm neficteue (Oe3/eHCTBEE) KOTOPHIX 00)ATyeTes.

4. PachOTpe}me oﬁpamelmﬁ TpaxkJiaH, NOAroTOBKa OTBETOB

4.1. O6pamenue, mocTynmpmee 3aBeayiomeMy MJIOY, mnommexur obs3aTensHOMY
PacCMOTPEHHIO.

4.2. VYwuer, peructpamma, XOJA PpacCMOTPCHHS OOpameHWs TpaxmaH OCYIICCTBIAIOTCS
3aBEAYIOLIUM C 3aHECEHUEM B XKypPHAI H KapTOUKy JIHYHOTO TIpHEMa.

4.3. 3aegyromuit MJIOV:

- obecreunmBaeT OOBEKTHBHOE, BCECTOPOHHEE ¥ CBOCBPEMEHHOEC pPACCMOTPEHHE
obpamenus, B clydae HeOOXOIMMOCTH — H C y9acTHeM TPaK/JaHWHA, HANPABHMBINETQ
obGpamenne;

- 3aIpammuBacT HeOOXOUMEBIE Ul PACCMOTPEHMS 00paIeHust JJOKYMEHTEL 1 MATEPHAIIB] B
JpPYIMX OpraHax M y ApYTHX IPEeANpHSATHE H OpraHd3alldil Topoja, 3a HCKIIOYSHHEM CYIOB,
OpPTaHOB IO3HAHHUS H OPTAHOB TIPEIBAPHTENLHOTO CIIEACTRHS; '

- IIPUHEMAET MEepEI, HAIPARIECHHBIE HA ROCCTAHORJICHHE MM 3alIUTy HAPYIICHHDIX IIPAB,
¢BOOOJ| U 3aKOHHBIX HHTEPECOB rPAKIAHHHA;

- Ja€T IMCBEMEHHBIE OTRETHL IT0 CYINECTBY I10CTABICHHBIX B 0OPAIICHAH BOIPOCOR;

- YBeNOMIISET PAXIAHMHA O HAIPABICHHH €ro ODpalleHHs Ha pacCMOTpPEHHE B JIPYroi
OpTaH KU JAPYIHE NPEANPHATHS ¥ OPraHH3aliy TOPOAA B COOTBEICTBUY ¢ MX KOMIIETEHIIAEH,

4.4. VYupexnenws, NpeINpHATHS W OPraHH3alUHd palOHA II0 HANPABIEHHOMY B
YCTAQHOBIICHHOM TIOpsiKe 3ampocy 3asemyiomero MJIOV, paccmarpusaromero obpameHHe,
00s3aHEl B TeueHHE 15 JHEH NPEeNOCTABIATH JOKYMEHTHI ¥ MATEPHANBI, HEOOXOIMMBIC UL
DaccMOTpeHHs OOpAaNIeHEs] 3a HCKIIOYECHHEM JOKYMCHTOB M MATEPHANOB, B KOTOPHIX
COZIEPIKATCA CBOACHHS, COCTABISIONIHE IOCYNAapPCTBEHHYIO HIM OXPAHACMYIO (eICpATLHBIM
33aKOHOM TA#HY, U 171 KOTOPEIX YCTAHOBJIEH OCOOKIHA LOPSIOK IPEeIOCTARIEHHS.

4.5. OrBeTsl Ha oOpalleHus IpakiaH, NPUCTAHHBIE Ha HMS 3asexyiomero MJIIOY,
TOTOBATCH Ha GNaFKe yUIpEKICHHs 3a MOAMHCHIO 3aBexyromero MIIOY u perucTpupyrorcs B
JKypHale.

4.6. OtBeTBl MOIDKHBI COAEPXATh KOHKPETHYI0 M YETKYI HHQOPMALMIO MO BCEM
BOMPOCAM, ITOCTABNCHHBIM B 00palenyy rpaxias. ECIM 3asBHTENO JaH OTBET B yCTHOM dopMme,
TO B MarepHaiax, NPHIOKEHHEIX K oOpamieHuio, No/pkHO GBITH 3To ykasamo. Ecim maercs
]Ip()Me)KyTO‘HE[LIﬁ OTBET, TO YKa3bIBacTCHA CPOK. OKOHYATCIIEHOTO PCIICHHA ITOCTaBICHHOIO
BOIIPOCA.

4.7. OTBeTHL, NOArOTOB/ICHHEIE HA OCHOBAHHH [IPABOBLIX JOKYMEHTOB, IOIDKHEI CONEPIKATH
PEKBHU3HTHI 3THX JIOKYMEHTOB ¢ YKa3aHHEM JaThl i HAHMEHOBAHYS.

4.8. OTBeT Ha KOTEKTHBHOE OOpalNeHre OTIPARILETCS HA HMS NEPBOTO MOIMHCARIIEro
€ro JIMIA, €CIIH B IIHCEME HE OTOBOPEHO KOHKPETHOE IO, KOMY HAIUICIKHT JaTh OTBET.

4.9.0teer ma oOpameHme, mocTynuBiee B AJMEHEECTpammio  MJOY  no
MH(OPMAIMOHHEIM CHCTEMAM OGINEr0 MONL30BAHMS, HANPABISETCS MO IOYTOBOMY aipecy,
yKa3aHHOMY B 0OpaImeHHH.

4.10. Obparmenus rpaxnad 0OCIEe MX PACCMOTPEHHS MCTIONHUTENSMHU BO3BPAMAIOTCS CO
BCEMHM OTHOCSIIAMUCS K HIM MarepuanaMu sapeayromero MOV, kotopsiii ¢popMupyer mena, B
TOM YHCIe C OTBETOM 3asBHTENIO B CIydYde, €CIH JABAIOCH MOPYYCHHE HHOOPMHPOBATH
PYKOBOJICTBO O PE3YIIBTATAX PACCMOTPEHHSL.

4.11. B MJIOV ycTaHaBIdBaeTCs CICAYIOIMMH HOPAAOK BH3HPOBAHHS MOJTOTOBICHHBIX
OTBETOB Ha 00palieHus IPaK/IaH 3a MOMHCHIO 3aBeayromero MJIOV ¥ ero 3aMecTuTeNne:



- Ha BTOPOM SK3EMILIAPE OTBETA 3asABUTEMNO B JICBOM HIIKHEM YITY YKa3bIBAeTCs (amMuims
M IIOJIIHCh HCIOJHKTEISA, HOMED €ro ciayxeOHoro reneoHa, a TAKKE NPOCTARISIOTCS BH3LI
PYKOBOIHMTENEH, YIACTBOBABIIUX B MOITOTOBKE OTRETA, C PACITHPOBKOi dhaMummii.

- Ha K&KIOM 0oOpalleHHH TOCIC OKOHYATENBHOIO PEIICHHS M €r0 WCIONHEHHS N0/DKHA
ObrTe OTMeTKA 06 ucmoNHeHMm «B meno», JaTa W JIHMUHAS MOIIHCH TOMKHOCTHOTO IMIa,
TIPEHABIICIO 510 pernenne. IIpeanoxenns, 3aBIeHHEs B KATOOH, KOIHA OTBETOR HA TPAXKIAH
(hOPMHPYIOTCS B JIENIO B COOTBETCTBUM ¢ YTBEPIKIEHHOH HOMEHKIIATYDOI HelL.

5. Iopsgok paccMOTPEeHNd OTAENLHLIX 06pameH it

5.1. OOpamerus rpaxaan, mocTynusmue sasexytomemy MIOY H3 cpencts Maccosoi
mHpOpMaH, PACCMATPHBAIOTCS B MODSAKE M CPOKH, IPeyCMOTPEHHbBIE HACTOSIIAM
[Monoxkenuem.

52. B cmysae eciH B IHCBMEHHOM OODAINGHWH He yKa3aHa daMunmEs IpaXIaHuHA,
HalpaBHBIIET0 obpallienre 1 HOYTOBBIA afIpec, M0 KOTOPOMY JOIDKEH GHITH HaIpaBIIEH OTBET,
OTBeT Ha OOparmenue He naercs 3asemyrommm MJIOY, mpuHIMacTcs PELICHHE O CIIHCAHUH
IOaHHOro obpamenns «B nemo».

53. Ecmm B yKkasaHHOM OODAINEHUM CONIEPIKATCA CBENCHHA O IIOJITOTABINBACMOM,
COBEpIIACMOM MM COBEPUICHHOM NPOTHBOIPABHOM [ESHHM, a TAKOKE O IHIE, Ero
TIO/ITOTABIMBAIOIIEM, COBEPINAIONIEM HIIM COBEPIIMBIIEM, OOPAIEHAE HOUIEKAT HANPABICHHIO
B OpTaH B COOTBETCTRHH C €r0 KOMIIETEHITHEH.

5.4. O6pamenue, B KOTOpoM oB3KatyeTes cynebHoe peleHEe, BO3BPAIAETCS IPAXKITAHUHY
C PashACHEHHEM TIOpsiiKa 00)KaI0BAHHS JAHHOTO CyNeGHOTO pelneHus.

5.5. llpu TIONMyYeHHy MHCEMEHHOro O6palneHus, B KOTOPOM COZEPHKATCS HENEH3YPHEIE,
OCKOPOUTENBHBIE BRIPAKEHNS, YIPOIBI KU3HH, 3OPOBBIO HITH HMYIIECTBY NOIKHOCTHOTIO JIMIIA,
4 TAIOKe "WICHOB €T0 CEMBH 3aBEAYIONMi BIIpaBe OCTABUTH 0OpaleHue Ge3 oTBeTa 10 CYILECTRY
TIOCTABJIEHHBIX B HEM BONPOCOB M COOOIMTH IPakKIAHEHY, HANPABHBINEMY OODALICHHE, O
HEIOMYCTHMOCTH 3JI0YIOTPEOIICHHUS [IPABOM.

5.6. Pemenve o crnmcanuu mammoro ofpamenus «B neno» H HaIPaBICHIH COOOIIEHNS
SAIBHTCIO O HEMONYCTHMOCTH 3I0YMOTPeOJNEHHS TIPABOM NPMHAMAETCH H TIONTHCHIBACTCS
3asenyromuM MJIOY wmu 3amecTaTeneM.

5.7. B criydae, ecid TeKCT IIHCHMEHHOTO o6parmennss He NOUIAETCS HPOUTEHHMIO,
obpariende He IOIEKHT HAMPABNCHHIO Ha PacCMOTpeHHME M OTBET Ha HET0 HE JACTCA.
3aseutemo 06 3TOM coOOINaeTCA, ecnm  ero GaviIEs M TOYTOBBIE  ajpec MONIAKOTCS
npodrcHuIo. Pemenne o cnucaHud mamHOrO oGpamerus «B 7eno» B COOBIMEHHH 3aIBHTCIO
IPUHAMAIOTCA W TIOITACHIBAIOTCS 3aBEAYEOIIUM HITH 3aMECTHTEIIEM.

5.8. OOpanieHns IpaxXia”, MTOCTYIHBUIKE OT OIHOTO H TOTO e JWIA 10 OJHOMY H TOMY
K€ BOTIPOCY, CCIM CO BPEMEHH MOJAYH NEPBOro 0OPAlIeHUS HCTEK YCTAHOBIEHHEI HACTOSITIM
TonoxeHHEM CPOK PACCMOTPEHHS HITH 3aSBUTENb He COIIACEH C TIPHHSTEIM [0 eT0 00palIEHHIO
PEIICHHEM, CUMTAIOTCS IOBTOPHBIMH.

5.9. Ilpu paboTe ¢ HOBTOPHBIMH OGpaIIEHAIMH JEIONPOU3BOAUTEL (DOPMHPYET HENO ¢
YHKE HEMEIOIMMMHCS TOKYMEHTAMH 0 O0pAINEHHIM TAHHOTO 3asBHTEIA.

5.10. He cUHTaIOTCA MOBTOPHBIMH OOPAIICHHS OMHOTO ¥ TOMO K 3a4BUTENA, HO IIO
PasHBIM BOTIPOCAM, a TAKIKE MHOTOKDATHEIE — II0 OHOMY H TOMY K€ BOTIDOCY B CIlydae, eCiH
HPHLHHEL, IO KOTOPEIM OTBET IO CYINECTBY HOCTABICHHBIX B 00PAIIEHHH BONIPOCOB HE MOT GHITH
AaH, B TOCTEMyIOmeM ObUIA YCTPaHEHbI, TPaXIAHWH BIPABE BHOB HAlp4BUTE OOpamenue
3aBenyromemy MJIOVY.

5.11. B cmydae ecim B IHCHMEHHOM OGpAIICHHHA TpajklaHiHa COAEPKHTCS BOTIPOC, Ha
KOTOPELA €My MHOIOKPaTHO JaBalMCh IIECHMEHHBIE OTBETHI IO CyIIECTBY B CBSI3H C paHee
HAMPaBICHHBIMH OOPaNICHHSMH, H TIPH 3TOM B 0OPAIIEHMH He TIPHBOLITCS HOBHIE HOBOIBI HIIH
obcrosrenserpa 3asenyionmi MJIOY snpase npussTh pemeHre 0 0e30CHOBATEILHOCTH



OUepeNHOTO OOpamennss W NPeKpalleHdy [ePelHCKE ¢ rpaxaanmaoM. O JaHHOM peNICHHH
YBEIOMIISIETCS TPAXKIAHUH, HAIPABUBLIHI OGpaIieHue.

OBITE faH Oe3 pasTialieHds CBeNEeHHH, COCTARILIOIIMX OXPAHAEMYIO (efeparbubM 3aKOHOM
TaliHy, TpakIaHuHY, HAIpaBHBIIEMY obpalenue, coobmaeTes 0 HeBO3MOKHOCTH IATh OTBET IO
CYINECTBY B CBSI3H C HELOILYCTHMOCTEIO Pa3TJIallieH sl YKa3aHHBIX CBEICHHIMH.

6. Cpoxn paccMoTpenns o6 pammeHuii H yBeJoMICHHE 3asBHTeIeH

6.1. O6pamenws, moctynusmue 3apexyiomemy MJIOY, paccmaTpusaroTes B CpoX [0
OIHOTO Mecsfla CO [HY WX PErHCTPAlldH, €CId MHOH CpOK (MEHBIIHI) HE YCTaHOBICH
pykoBozuteneMm Jmbo ero samectmreneM. OOpamenms, He TpeOYIOMHE NONONHHTEIBHOTO
H3Y49CHHS H IPOBEPKH, paccMarpuBatotcs Oe3oTmaratensno. O pesyibTarax pacCMOTPEHHS
VYBEIOMILTIOTCS 3aSBATEIIH.

6.2. B HCKIIOYMTENBHBIX CITY9asX PYKOBOJMTENS BIPABE IIPOJATH CPOK PACCMOTPEHHS
obpamenust we Honee uem 3a 30 KHeH, YBEJOMHB O IPOICHHN CpOKa ero paccMOTPCHHS
IpaXIaHAHa, HarpasuBmero obpamerue. [lpoienne cpoka OHOPMILETCS HCIOTHATEIIMH He
MEHEe 9eM 3a MATH AHEH /10 HCTEYSH S CPOKa PACCMOTPEHHS 00paIICHESL.

7. Opranuzanust paéoTer N0 IHTHOMY HPHEMY IPAKIAH

7.1. Tpaduk ® TOPANOK IMYHOTO NpHEMA TpaxaaH B MJOVY YCTAHABIMBACTCS
DYKOBOJIUTEIIEM.

72. Ilpe IMYHOM IIpHEME TPAKJAHHH TPETBABIACT HOKYMEHT, YAOCTOBEPSAIOIIUHE €T0
JIU9IHOCTB.

7.3. Ilo Bompocam, He BXOISNIMM B KOMIETEHIHIO 3aemyromero MJIOY, sassarensm
PEKOMEHTTYeTCs 06PATHTBCS B COOTBETCTBYFOIIHE OPTaHEl, yUpeskeHHs, OpraHH3aliH.

7.4. Bo BpeMms 2andCH Ha OpHeM 3aBEAYVIOINHI 3aroJiHgeT KapToYKy JIHYHOIO MpHeEMa
rpaxaaHEHA ((opMa NPHIAracTcs), B KOTOPYIO 3aHOCHTCS COMICPIKAHHE oOpalIeHys rpayIaguHa
Ha JTHIHOM IPHEME, a TAKIKE PE3OTIONHS Be/lyIIero IPHeM, C IOPYYeHHEM JOMKHOCTHOMY JIHITY.
Hpu HeoGXOAMMOCTH IPaXIaHAM NPEITAraeTes H3NOKHTE CYTh BONPOCA B MACBMEHHOM BHUIC,
IIncemennoe obpaimenue B 5TOM Cllydae PeTHCTPHPYETCS M PACCMATPHBAETCS B YCTAHOBIEHHOM
TOpATIKe, a B KapToUKe nenaercs oTMeTka «OCTaBIeHo 3asBIEHNE) U JaTa PeTHCTPAIHH.

7.5. B cnyuae ecnw W3MOXEHHEIE B YCTHOM oOOpaIeHHM bakTel 1 0GCTOATENHCTRA
ABILIOTCS OYCBHAHBIMA ¥ HE TPeOYIOT IOMONHHTENRHOH NMPOBEPKH, OTBET HA OOpauleHHe ¢
COTJIACHS! TPA)KIAHKHA MOXKET OBIT IAH YCTHO B XOJe JIMYHOrO IPHEMA, 0 UeM JCTACTCS 3aIHCh
B KapTOUKe JIMIHOTO PHeMa Ipak/IaHrHa. B OCTANBHBIX cliyuasx Jaercs IHCHMEHHBN OTBET 0
CYIIECTRBY MOCTABIEHHBIX B OOPAIIECHKEH BOIIPOCOB.

7.6. Ilpu TOBTOPHEIX | OOpAIIEHASX MONOHPAIOTCA HMEIOMIHECS MaTepHaIbl IO JENy
3a9BUTEIL.

7.7. B Xome NMYHOTO NpHEMA TPAKIAHHHY MOXET OBITH OTKA3aHO B NATHHEHImEM

paccMOTpeHuy OOpAlIEHHS, €CIH eMy paHee GBUI [aH OTBET IO CYIIECTBY IOCTABICHHEIX B
obpameHun BOIPOCOB,

8. PaboTa ¢ 06pamenusiMi, I10CTABJICHHBIME HA KOHTPOIL

8.1. Obpamenws, B KOTOPEIX COIEPIKATCS BOIIPOCHI, HMEIOMHE GONBINOe 0BMEeCTBCHHOS
3HaYeHHE, COODIIAETCH 0 KOHKPETHBIX HAPYICHISX 3AKOHHBIX TIPaB U MHTEPECOR TPAXIAH, KAk
npasuio, craeiarcs Ha KOHTPOJIb.

8.2. Ha xomTposbHEX obpamenusx crasarea nomerkn «KOHTPOJIby» u «ITOJIEXKUAT
BO3BPATY».



8.3. IlomKHOCTHOE NHI0 — HCHONHMTENs B YCTAHOBIEHHLIE CPOKHM pACCMATPHUBAET
KOHTpONEHOE oOpaimenue, HHMOPMHpPYeT O pesyibTaTtax sasexyomero. MJOY  nubo
3aMECTHTENS, TOTOBUT OTBET 3AIBHTEITIO.

84. Ecom B oOpameHHSX TIOCYZapCTBEHHBIX OPTaHOB —CONEPKATCAd  MPOCHOBI
TIpOMH(OPMHPOBATE WX O PE3YJIhTATAX PACCMOTPEHHS IPAXKIIAH, TO UCIIOJIHEUTENE: TOTOBAT OTBET
u uM. KaK mpaBHiIO, 3TH OTBETH IOQIHCHIBAIOTCS 3aBenytomaM MJIOY. 3asenyrommii MIOY
BIIPABE MPENJIOMKHTE HCIIONHHTEIIO IIPOJODKHTE paboTy ¢ INPOBEACHHEM OMONHHTEIBHBIX
TPOBEPOK WK IIOCHE MOJNKCAHHMS OTBETAa CIHCATh MaTePHANEI II0 PE3YIBTATAM PACCMOTPEHHS
obGpamenus «B nemnoy.

8.5. Obpamenne cUMTACTCS UCIONHEHHBIM M CHAMAETCS C KOHTPOIS, €CIH PaCcCMOTPEHBI
BCE IIOCTABJICHHBIE B HEM BOIIPOCHI, IPHHATHI HEOOXOIMMBIC MEPHI, 3aABUTESAM JJAH OTBET.

8.6. [lucemenHEle 0OpamieHus], HA KOTOPHIE JAIOTCS MPOMEXYTOUHEIE OTBETHI, C KOHTPOJIS
ne commaiorca. KoHTpone 3aBepimaercs TONBKO IOCHE BHIHECEHHS W IIPHHEATHA
HCHEPIEIBAIOMIHMX MEp IO Pa3PENICHUIO IPEUIOKEHHS, 3asSBICHNU, KaNnoO0kl. Pelenne o cCHITHN
€ KOHTPOII NPHHAMAET 3aBexyromuid MJIOY.

8.7. Koutponsasie 06pamesns JOBKHEL COIEPKATh KOHKPETHYIO M YETKYO HH(DOPMAIIHIO
IO BCEM BOHPOCAM, TOCTABICHHEIM B OOPAIEHUSIX FPaKaH:

- €CIIH CPOKH pacCMOTPCHHSA NPOAIEHBI, TO MOMDKHBI OBITh yKa3aHBI IIPHYMHBL H
OKOHYATENIbHAN J]aTa PACCMOTPEHUS, 110 HCTEUEHUN KOTOPOH OY/IeT HOIOIHATENLHO COOOIEHO O
TIpOJIeNIaHHOM paboTe;

- B OTBETE JO/DKHO OBITh YK43aHO O TOM, YTO 3&BHTENh B TOM WM MHOH (opMe
HpOUH(OPMHPOBAH O Pe3yIIETaTax PACCMOTPEHHS;

- OTBET 3asABUTEIIO IOIMCHIBACTC PYKOBOAUTEIEM;

- K OTBETy IPUKJIA/(BIBAETCS OPHTHUHAI PACCMOTPEHHOIO 00paleH s IpakIaHuHa, ECIY Ha
HeM crout mramn «I[TOJJIEXXUT BO3BPATV ».

9. KoHTpOaL cOGMIONEHHs] NMOPSIKa paceMOTpeHusl 00pamenmii

9.1. JloiKHOCTHOE WO B TpENeNax CBOell KOMIETEHIMH OCYIIECTBISET KOHTDOIb
COOMIOeHHs] [IOPAIKA PACCMOTPEHHS OOPAIICHHH, aHATH3MPYET COAEPHKAHHE, HOCTYIAIOLIHX
obpamerwit m mHQoOpMHpyeT 3aBemyromero MJOY 0 HapyIIeHHSX HCIOMHATENLCKOL
THCIUTLTAHEL.

9.2. 3apemyromumii MJIOY npuHEMaeT MepH IO CBOEBPEMEHHOMY BBISBIEHHIO U
YCTPaHEHHIO IPHIHH HAPYNICHHUS TTPaB, CBOOO/ i 3aKOHHBIX HHTEPECOB IPAXKIAH.

9.3. Jluna, BHHOBaTBIE B HAPYIICHHH IODPSAKA PACCMOTPEHHMS OOparleHmi rpax/iaH,
H3I0KEHHOTO B HacrosuueM IloNoXeHHWH, HECYT OTBETCTBEHHOCTH, MPETyCMOTPEHHYIO
3aKOHOIATENhCTROM PO,

10. Xpanenne MaTepPHAIOB O OGPAMEHHSIM IPAKIAH

10.1. 3aBexyromuit MJIOY ocyimecTeisieT xpaHeHHe M HCIIONB30BAHEE B CIIPAROYHEIX K
HHBIX [eJIIX IPeLTI0MKeHIH, 3asBICHAH | 5Kajlo0 rpaskaaH.

10.2. BHecTH B HOMEHKIIATYDY 3KyPHAI PETHCTPAINH TI0 OGPATTEHASIM IPAiKIAH.

10.3. OTBETCTBEHHOCTE 332 COXPAaHHOCTH MAOKYMEHTOB TI0 OOpAIICHHSIM TpaxkaaH
BO37IaraeTcs Ha 3asenyromero MJI0V.

10.4. YcramaBmmBaeTcsl CPOK XpaHEHHs IPEIOKEHUH, 3asBNEHHH, JKaTo0 IpaxiaH K
JIOKYMEHTOB, CBS3AHHBIX C HX PacCMOTPEHHEM H paspelieHdeM — 5 JeT. B HeoOXOIMMBIX
CTydasX OKCHCPTHOW KOMHCCHCH MOXKET OBITh NpPHHATO pellieHme 00 YBENHYEHHH CpOKa
XpaHCHUs WK O MOCTOSHHOM XPaHCHHK HAUOOJIEE EHHHIX IPEUIOKEeHU# rpakIan.

10.5. Tlo WCTeYeHNH YCTAHOBICHHBIX CPOKOB XPAHEHWS JOKYMEHTEI IO TIPEIIOKEHHAM
3asBICHHAM H KanobaM rpakIaH IOIeKaT YHAYTOXKEHUIO B COOTBETCTBHH C YTBEPKICHHBIM
DenepanbHOi apXHBHOH ciyx6o# Poccry 06.10.2000 r. Tlepedsem THIIOBBIX YIPABICHUECKHIX
JOKYMEHTOB, 00pa3yIOIUXCs B JIEATCIBHOCTA OPraHH3AHAY, C YKA3AHEEM CPOKOB XPaHECHH.



10.6. XpaseHue Jen y HCIIONHATENEH 3anperaeTcs.

10.7. O6parmerus rpax/[aH MOTYT HANPABMSTECS B apXUB 6e3 pacCMOTPEHHsl, EClIH B HEX
coZiepKaTcA PacCyXACHHSA MO H3BECTHBIM NpoblieMaM WM MOAHHMAIOTCS YXKe PpelleHHEIe
BOIIPOCE], HE TPEOYIOINHE [OMOIHHTENBHOTO PAacCMOTPEHHS, a TAaKXKe OCCCMBICICHHEIE IO
COJIEPKAHHIO.

10.8. Pemenre o ciucaHiM yKa3aHHBIX OOpalieHHH nprHEAMaeT 3aBeAyommid MJIOY.



KAPTOYKA JIMYHOI' O IIPUEMA I'PAKIIAH
3aBEAYIOMHUM ACTCKHM CAT0M

[Hara npuema

@.1.0. rpaxnanuna

Mecto paGotst

Homamnwii anpec

Tenedon

Coneprxanme yetHOro obpamenus

PezymeTar pacemorpenns yeraoro obparmenus rpax/aHuna

1.Komy otmpagneno (pesomonus)

2.Jlata ucnonHeHus

3.JlonoNHHTeNBHBIH KOHTPOIE

4.CHato ¢ KoHTpONs

5.Pesynbrar

6.[laTa, TOJDKHOCTH MCTIONTHMTES

7.0T rpaXaHHHA NPUHATO IUCHMEHHOS 3asBIcHHe (Ilpunaraercs)

Bx.Ne ot « » 20 .




